Questions from Child Care CORe Code Training

November 12 and November 14, 2013

1. Q.   Our county does 100% time reporting for staff that work with child care and other IM programs.  Which lines should be used to report time for these staff?
A. Salaries and fringes for these staff who work with more than one functional area or program should be reported as Allocated on the 88 lines.  The staff must be included in the Random Moment Sample (RMS) roster and their cost reported on the Shared Cost Report on the Line #4320.

2. Q.   My large county has multiple layers of supervisors and managers.  Should middle managers’ costs be Allocated as Administrative Services on Line #8850, or Allocated on the Eligibility and Authorizations Line #8832?

A. Administrative Services lines are used for reporting general oversight and administrative services not related to a specific program area.  If the nature of the work that the middle manager performs is general oversight/administrative rather than management of specific program areas, then the manager’s time should be Allocated on Administrative Services Line #8850.  If the nature of the work that the middle manager performs is related to IM/CC Management, the manager’s time should be Allocated on Eligibility and Authorizations Line #8832.  
3. Q.   Should tribes report costs on the 08 lines or on the 88 lines?

A. Tribes should continue to report all expenses on the 08 lines.  Tribes are not subject to RMS.  Federal regulations make an exception for tribal reporting. 

4. Q.   How should our agency report expenses for clerical staff that also do certification or attendance entry?  The staff is not on the RMS roster.

A. The salary fringe benefits for these staff should be Allocated on the 88 lines.  These staff must be added to the RMS roster; and their total cost must be added to the Shared Cost report on Line #4320.    

5. Q.   Should Indirect Costs allocated to Fraud be reported on Fraud Line #8841 or on Administrative Services Line #8850?

A. All Indirect Costs must be Allocated as Administrative Services on Line #8850.  Federal regulations are clear on this point.  
6. Q.   My county has a special arrangement with another county.  We have a worker who does 100% child care, but splits time between the two counties.  Should this cost be reported as Allocated on 88 lines or as Child Care Only on 08 lines?

A. If this worker only performs child care duties, the worker’s wages and fringes should be reported as Child Care Only on the 08 lines.  Each county would report its own portion of that worker’s salary and fringe benefits.   
7. Q.   How should my agency report costs for IV-E staff performing certification duties?  

A. We have recently become aware that many county agencies have IV-E workers performing child care certification duties.  DCF is researching this issue and will provide additional guidance soon.  Agencies should not make any changes in reporting these staff expenses until further notice.  
8. Q.   Our agency has a subcontractor that does fraud work related to child care and other IM programs.  Should the subcontractor expenses be reported Child Care Only on Line #0841 or Allocated on Line #8841?

A. Subcontractors should provide invoices which are broken out by program area.  The subcontractor’s expenses for child care fraud must be reported as Child Care Only on Line #0841.

9.  Q.  Our agency has a subcontractor for certification services.  How should I report fees collected by the subcontractor?  Can the certification and background check fees be netted out of the contractor’s expenses and reported on Line #8831?

A.  Subcontractors should provide invoices with the fees broken out separately from expenses.  All fees collected by a subcontractor or county/tribe must be reported as a negative amount on Line #0833.

10. Q.   What should my agency do if we have been reporting wrong for 2013?

A. Agencies can make adjustments on their next regular CORe report.  Agencies are allowed to make changes only back to the beginning of the contract period (January 2013).  After closeout, adjustments for prior years cannot be made

11. Q.   Can contract funding be transferred between Child Care Administration Funding Code 0852 and Child Care

Certification Funding Code 0831?
A. Local agencies can a request a transfer from Funding Code 0852 to Code 0831 during the year, or DCF staff will automatically transfer the Funds after closeout.  Expenditures must always be charged to the proper line.  If the contract balance is exceeded, do not move excess expenditures to a different Funding Code.
12.  Q.  Why can’t DCF handle Child Care Fraud expenses the same as DCF handles the expenses for the Children’s Families Allocation (CFA - CORe code 3561) -- where the amount over contract is transferred automatically.  Can DCF make this monthly transfer for the local agencies after the Fraud Contract Funding Code 0840 runs out?
A. We think that is a great idea.  Starting with the January 2014 expenses, agencies should report all fraud expenses on Fraud Lines #0841 or 8841 for the entire year.  This will draw down the Fraud Contract Funding Code 0840 first.  After the Funding Code 0840 runs out, the DCF CORe Processing unit will automatically transfer any additional expenditures to Fraud Lines #0846 or 8846 using Transfer codes 0839 and 8839 to draw down Funding Code 0852. This will be simpler for local agencies, will appropriately capture the full cost of all fraud activities, and will also maintain integrity for federal reporting purposes.  
We have changed the instructions for the Fraud Lines on the Definitions Table.   Revised table attached.
